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1. OBIIME ITOJIOXEHUA

1.1. Hacrosmee Ilonoxxenue o mopsake pa3pabOTKU U MPUHATHS JTOKATBHBIX HOPMATUBHBIX aKTOB
10 BOIPOCAM PETYJIUPOBAHUS MPABOBOTO TOJIOKEHUS U JIOJDKHOCTHBIX 00sS3aHHOCTEH pPaOOTHHKOB
I'BAOY nerckuii cax Ne 104 komObunupoBanHoro suaa Hesckoro paitona Cankr- [TerepOypra (manee
no TekcTy «llomoxxenne») onpenensier OCHOBHBIE TpeOOBaHUA K MPOIeype pa3pabOTKH MPOEKTOB
JOKaJIbHBIX HOpMaTHBHBIX akToB ['BJIOY nmerckuii cag Ne 104 xomOuaMpoBaHHOTO BUAa HeBckoro
paitiona Cankr-IlerepOypra (nanee no tekcry I'b/IOVY).

1.2. TlonoxeHWe yCTaHABIMBACT €JAWHBIC TPEOOBaHWS K HOPMATHUBHBIM JIOKAJTHHBIM aKTaM, HX
HOJTrOTOBKE, 0(OPMIICHHIO, PUHATHIO, YTBEP)KIACHHIO, BCTYIUICHHIO B CUITY, BHECEHUIO U3MEHEHHM
U OTMEHE.

1.3. JlokanpHble HOPMATHUBHBIC IIPAaBOBBIC AaKThl H3JAIOTCS HAa OCHOBE W BO HCIIOJIHEHHE
3akoHozarenbcTBa Poccniickoit denepanuu:

* cr. 30 DenpepanbHoro 3akoHa Poccwiickori ®enepanuu «O0 obpa3zoBanuu Poccuiickoii
®enepanun» Ne 273-D3 ot 29.12.2012,

» Tpynosoro konekca PO (TKP®D),

* YcraBa I'BIOY.

1.4. Jlokaneubie akThl ['BJIOY geiicTByloT TONBKO B IMpeaenax JgaHHOW 00pa3oBaTeNIbHOM
OpraHu3aly U HE MOTYT PEryJIupOBaTh OTHOIIEHUS BHE YUPEKACHUS.

1.5. Hacrosmiee Ilonoxenue sBISIETCS HOPMATHUBHBIM JOKanbHBIM akToM ['BJIOY u obs3aTrensHO
JUTSL UCTIOJIHEHUSI BCEMU YYaCTHUKaMH 00pa30BaTeIbHbIX OTHOILICHUH.

1.6. JlokanbHble aKThl M3JAIOTCSI MO OCHOBHBIM BOINPOCAM OPraHU3allUd U OCYIIECTBICHUS
oOpazoBarensHoil AestensHocTd B I'BJIOY. B TOM uymcrne mo Bompocam, periiaMeHTHPYIOIINM
npaBwiia mnpuemMa BocnuTaHHHUKOB, pexxum HOJI, dbopmbl, meprHoguuHOCTh M MOPAIOK TEKYIIETOo
KOHTpPOJII, CaMOKOHTpPOJI, MOHUTOPHHIA, ayAuTa, MOPAJOK M OCHOBAaHUS BO3HUKHOBEHUS U
npekpaimenuss ortHomeHud mexay [BJAOY u ponurtensiMu (3aKOHHBIMHM  NPEACTABUTEIISIMU)
BOCITUTAHHUKOB.

1.7. Hopwmbl JOKaJIbHBIX aKTOB, YXYALLIAOIIUE OJI0KEHNE BOCIUTAaHHUKOB MK paboTHUKOB [ BJIOY
[0 CPAaBHEHHUIO C IOJIOKEHUEM, YCTAaHOBJIEHHBIM 3aKOHOAATEIBCTBOM 00 00pa30BaHUU, TPYAOBHIM
3aKOHOJATEILCTBOM JINOO MPUHATHIE C HAPYIIEHUEM YCTAaHOBJIEHHOTO MOPsAKa, HE TPUMEHSIOTCS U
noyiesxxat ormeHe B 'BJIOY.

1.8. JlokambHBIE aKTbI, COOTBETCTBYIOIINE BCEM TpeOOBaHUSIM 3aKoHOJaTenbcTBa PD, sBisroTCs
00s13aTeNbHBIMU K UCIIOJIHEHHIO BCEMU YYaCTHUKaMU 00pa30BaTeIbHbIX OTHOIIEHUH.

1.9. Jlokameable aktel 'BJIOY yrpaumBaroT cuiy (IIOJHOCTBIO WJIM B OTAENBHON 4YacTH) B
CIENYIOIINX CIIyYasx:

* BCTYIUICHHE B CHITY aKTa, TPU3HAIOIIECTO JTAHHBIN JOKATBHBIM aKT YTPATHUBIIUM CHUITY;

* BCTYIUICHHME€ B CHJIy JIOKQJIbHOIO akTa OoJbllIel IOpPUAMYECKON CHJIbI, HOPMBI KOTOpOTO
MPOTUBOpPEYAT MOJOKEHHUSAM JAHHOTO JIOKAJIbHOTO aKTa;

* IPU3HAHUE CYJIOM WJIM UHBIM YIOJHOMOYEHHBIM OPraHOM IOCYJapCTBEHHOM BJIACTU JIOKAJIBHOTO
akta 'b/I0OY nmpotuBopeyamym 1ecTBYOIMIEMY 3aKOHOAATENIbCTBY.

1.10. Jlokanbnsnii akt I'BJAOY, yrpaTHBIINi CHITy, HE TIOUICKHUT UCTIOTHEHUIO.

2. 1IEJIX 1 3AJJAYN

2.1. Ilensamu u 3amavyaMu HacTosIIero I1010KeHUS ABISIOTCS:

* CO3JaHHE €IUHOM U COTJIaCOBAaHHOM CHCTEMBI JOKaIbHBIX akToB I'BJIOY;

* obecreueHue NpUHIUIIA 3aKOHHOCTH B HOPMOTBOpUecKoi nesrenbHocty I'B/IOY;

* COBEPIIEHCTBOBAHHUE MpoIlecca MOATOTOBKH, O(POPMIICHUS, TPUHATUS U PEATU3AIlUN JIOKATHHBIX



aKTOB;
* MpenoTBpallleHHue JyOJIMpPOBaHUS pEryJupoBaHHMs OOIIECTBEHHBIX U  00pa3oBaTeIbHBIX
otHomenui B 'BJIOY.

3. BUJbI JIOKAJIBHBIX AKTOB

3.1. B cootBerctBuu ¢ YcraBoMm nestenbHocTh ['BJIOY periiameHTHpyeTCs CleAyIOMUMU BUIAMH
JIOKQJIBHBIX aKTOB: IOJOXEHUS, IOCTAHOBJIEHMSI, PELLIEHUS, IPUKA3bl, PACIIOPSKEHMSI, UHCTPYKLUH,
JOJDKHOCTHBIE MHCTPYKLMHU, IpaBuia. IIpeacraBieHHBI NepeueHb BUOB JIOKAJIBHBIX aKTOB HE
ABJISIETCS UCUEPIBIBAIOIINM.

3.2. Jlokanpubie akThl I B/IOY MoryT OBITH KJaccu(pUIIMpPOBaHbL:

a) Ha rpymnmsl B coorserctBuu komnereHue ['bJI0OY:

* JIOKaJbHBIE aKThl OPraHU3aLMOHHO-PACIIOPAIUTEIILHOTO XapaKTepa;

* JIOKAJIbHBIE aKThI, PETIIaMEHTHPYIOIIIE BOIPOCH OpraHu3aluy 00pa3oBaTeIbLHOIO POIIEcca;

* JIOKQJIbHBIE aKThI, PETJIAMEHTHPYIOIIIE OTHOUICHUs paboToaaTess ¢ pabOTHUKAMU U OPTaHU3ALU IO
y4e0HO-METOINYECKON paboThI;

* JIOKaJbHbIE aKThl, PETJIaMEHTHUPYIOLUE I€ATEIbHOCTh OpraHoB camoynpasiieHus [ BIOY;

* JIOKQJbHBIC AaKTbl, PErVIAMEHTUPYIOIINE aJIMUHHCTPATUBHYIO M (DUHAHCOBO-XO35IICTBEHHYIO
nestenbHocTh IBAOY;

* JIOKaJIbHBIE aKThl, OOecneunBatomye Beaenue nenonpoussoacrsa ['bOY.

0) IO KpUTEPHSIM:

* 10 CTENIEHM 3HAYMMOCTHU: 00s3aTelIbHbIE U HE00SA3aTeIIbHBIE;

* 10 chepe neiicTBusA: OOIIEro XapakTepa U CHEeLUaIbHOTO XapaKkTepa;

* II0 KpYTy JIMI: pacnpocTpanstouirecs Ha Bcex padoTHukoB I'B/IOY u He pacnpocTpaHstomuecs
Ha BceX paOOTHUKOB OpraHU3ally;

* 110 crocoOy MPUHATHUSA: MpUHUMaeMble pykoBoauTesneM ['BJIOY enuHOIMYHO U TPUHUMAaEMBbIE C
y4€TOM MHEHUS NPEeACTaBUTENLHOIO OpraHa Y4aCTHUKOB 00pa30BaTEeNIbHBIX OTHOIICHUH;

* 110 CPOKY JIEHCTBHSL: MOCTOSIHHOTO JIEHCTBUS U O€CCPOUYHBIE C ONPEIETICHHBIM CPOKOM JeHCTBUS;

* 110 CPOKY XpaHEHUS: IOCTOSIHHOIO XpaHEHUs, 75 JIET U ApYyTHE.

4. TIOPAJOK ITOAI'OTOBKHU JIOKAJIBHBIX AKTOB

B I'BJIOY ycranaBnuBaercs caeAyrOIMi MOPAJ0K TOATOTOBKU JOKAIbHBIX aKTOB:

4.1. VHUIMaTOpOM MOJTOTOBKH JIOKAIIBHBIX AKTOB MOTYT OBITh:

* YUpPEIUTEIIb;

* OpraHsl ynpasjieHus: 00pa30BaHHEM;

» aamunuctparus ['BJIOY B nuile ee pyKoBOAUTENS, 3aMECTUTENICH PYKOBOIUTEIIS;

* Oprasbl rocyaapcTBeHHO-o0mecTBeHHoro ynpasienus [’ BJIOY;

* crpykrypHoe noapazaenenue ['bIOY;

* YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUM.

OcHOBaHMEM i1 TMOJATOTOBKHM JIOKAJBHOIO aKTa MOTYT TAaKXe SABJISATHCS M3MEHEHHS B
3akoHo1aTenscTBe PD (BHECEHNME M3MEHEHU, N3/IaHNe HOBBIX HOPMATHUBHBIX IMPABOBBIX aKTOB).

4.2. TIpoekT JOKAJIBHOTO aKTa TOTOBUTCS OTACIHHBIM PAOOTHUKOM WJIM TPYIIIOH PabOTHHKOB IO
nopyuennto pykooautenss ['BJIOY, a taxkxe opranom camoympasienuss ['BJIOY, koropsrit
BBICTYIIWJI C COOTBETCTBYIOIIEH MHUIIMATUBOM.

4.3. TloaroroBka IIOKaThbHOTO aKTa BKJIIOYAaeT B ce0s W3y4eHHE 3aKOHOJATENbHBIX W HHBIX
HOPMATHBHBIX aKTOB, JIOKaJdbHbIX akTOoB ['BJIOY, permaMmeHTHpyrOUIMX T€ BOIMPOCHL, KOTOpPbHIE
MPEIIoJIaraeTCs OTPA3UTh B IPOEKTE HOBOTO aKTa, M HA 3TOH OCHOBE BHIOOP €T0 BUAA CONCPIKAHUS U



IpeJCTaBICHNE ero B MUCbMEHHOM (hopme.

4.4. TlonroroBka HanOOJIee BAKHBIX JIOKAIBLHBIX aKTOB (IIPOEKTOB PEIICHUN COOpaHUil, IIEICOBETOB
OpraHOB CaMOYIIpaBJIEHMs, IPUKA30B, II0J0KEHUH, IIPaBUJI) JOJKHA OCHOBBIBATHCS HA PE3YNIbTaTax
aHajau3a OCHOBHBIX CcTOpoH nearenbHocTH ['BJIOY, TenneHuuil ee pa3BUTUA U CIIOKHUBIICHCS
CUTYalLH.

4.5. Tlo Bompocam mnpuema Ha paboTy, NMEPEBOJOB, YBOJbHEHWH, MPEAOCTABICHUS OTILYCKOB,
MIOOLLPEHUN U NIPUBJICYEHUS COTPYIHUKOB K AUCLUIUIMHAPHON WIM MaT€pUaIbHOW OTBETCTBEHHOCTH
M37ar0TCs puKasbl, B cooTBeTCTBUU ¢ TK POD.

4.6. TIpoeKT IOKAIBHOTO aKTa MOMJEKHUT OOS3aTEIILHON MPaBOBOM 3KCIEPTHU3EC W MPOBEpPKE Ha
JUTEPATYypHYIO I'PaMOTHOCTb, KoTopble npoBogsaTcs ['BJIOY camocrosTenbHO MO0 C ydyacTHEM
MPUBIICUCHHBIX CIICIIUATUCTOB. JIOKAJIbHBIM aKT, HE NPOLICAUNA IMPABOBYIO SKCIEPTU3Y, HE
IIOJIEKUT PACCMOTPEHUIO U IIPUHATHIO.

4.7. TIpoeKT JOKaJIbHOTO aKTa MOXKET OBITh MpeAcTaBlieH Ha oOcyxaeHue. GopMbl MpeIcTaBICHUS
IUTsE 00CYKJIEHUSI MOTYT OBITh Pa3IMYHBIMU, HAIIPUMEpP, pa3MelIeHUE MMPOEKTa JOKAILHOTO aKTa Ha
MH(OPMAILIMOHHOM CTEHJIE B MECTe, IOCTYITHOM JJIsi BCeoOIIero o003peHusi, Ha cailTe yupeKIeHus,
HAIpaBJIEHUE TMPOEKTa 3aMHTEPECOBAHHBIM JIUIIAM, MPOBEIECHUE COOTBETCTBYIOIIETO COOpaHUS C
KOJUIEKTUBHBIM OOCYXJICHHEM MPOEKTA JJOKAIBHOTO aKTa U T.J.

4.8. ITpu HeOOXOIMMOCTH JIOKAIbHBIHN aKT MPOXOJUT MPOIEAYPY COTTIACOBAHHUSL.

4.9. Cpoku U TOPSIAOK pPa3pabOTKH MPOEKTa JOKATBHOTO aKTa, MOPSAOK €ro COrjiacoBaHUs
yCTaHaBJIMBAETCS JIOKAJIbHBIM aKTOM 10 BEJIEHHIO JenonpousBoactsa B 'BJIOY.

5. IIOPAAOK ITPUHATHUA U YTBEPXXJIEHN A JIOKAJIBHOI'O AKTA

5.1. JlokanpHbIN aKT, MPOIICAIINN MPABOBYIO U JUTEPATYPHYIO SKCIEPTHU3Y, & TAKKE MPOLETYPY
COTJIaCOBaHUs, MOMJIEKUT MPUHATHIO U yTBepxkAeHHIo pykoBoautenem I'BJIOY B coorBercTBHM C
Vcrasom ['J/IOVY.

5.2. Jlokaneubie akThl ['BJIOY Moryt nmpuHHMaThCS PYKOBOAMTEIEM OOIIUM COBETOM TPYIIOBOTO
KOJUJIEKTHBA, IEJaroriueckUM COBETOM, OpPraHOM TIOCYJapCTBEHHO-OOIIECTBEHHOTO YIpPaBIEHUS
au00 uHBIM opraHoMm camoynpasienuss ['BJIOY, HaneneHHbIM IOJHOMOUYUSAMHU IO HPUHATHIO
JIOKQJIBHBIX aKTOB B COOTBETCTBMHM ¢ ycTaBoM I'BJIOVY - o npeameram ux BeA€HN U KOMIIETCHIINH.
5.3. Ilpy NpUHATHU JIOKAIBHBIX AaKTOB, 3aTParvBalOUIMX IMpaBa BOCHUTAHHUKOB, YYUTHIBACTCS
MHEHHE COBETa poauTesel (3aKOHHBIX peCTaBUTENeH )

5.4. He noanexxaT NpUMEHEHMIO JIOKAJIbHbIE AKThl, YXYJIIAIONUME MOJ0XKEHHE PaOOTHUKOB IO
CPaBHEHUIO C TPYAOBBIM 3aKOHOAATEILCTBOM, COTJIALIEHUSMH, a TAK)KE JIOKAJIBHBIE aKThI, IPUHATHIC
C HapyIICHUEM MOPsAIKA YUeTa MHEHUS IPEACTaBUTEILHOTO OpraHa pabOTHUKOB.

5.5. Ilpomeammii npouenypy NpUHATHS JIOKAJIBHBIA akT yTBepxkaaeTcs pykoBogurenem ['B/IOY.
[Tponenypa yrBepxaeHus odopmiiseTcs MO0 MOANUCHIO, MO0 npukazoM pykooautess [ BIOY.
5.6. JIokanbHBIM akT BCTyMaeT B CUJIY C MOMEHTa, YKa3aHHOTO B HeM, 100, B Cllyyae OTCYTCTBHUS
TaKOr'0 YKa3aHHUs, [10 UCTCYCHUH / KAJICHJAPHBIX JHEU C JaThl IPUHATHUS JAHHOIO JIOKAJIBLHOTO aKTa.
JlaToil mpuHATHS JIOKAIbHOTO aKTa, Tpedyroero yreepxaeHus pykopogurenem I'b/10Y, sapnsercs
JlaTa TaKOTO YTBEPKICHHUS.

5.7. Tlocne yTBepKIEHUS JIOKAJHLHOTO akKTa IPOBOJUTCS TMpOLEaypa O3HAKOMJIEHUS C HHUM
YY4aCTHUKOB 00pa30oBaTeIbHBIX OTHOIIEHUH, HA KOTOPBIX PACIIPOCTPAHSIOTCS MOJIOKEHUSI TaHHOTO
JOKaJIbHOTO akTa. (O3HaKOMJIEHHE C JIOKaJIbHBIM aKTOM OQOpMIISIETCS B BHIE POCHUCHU
03HAKOMJISIEMBIX JIMI] C YKa3aHUEM JIaThl O3HAKOMJIEHUS MO0 Ha caMOM JIOKaJbHOM akTe, JTMOo Ha
OTJIEJIbHOM JIUCTE 03HAKOMJICHHSI, IPUJIaraéMbIM K HEMY, JINOO B OT/AEIHHOM JKypHaJe.



6. O®OPMIJIEHUME JIOKAJIBHOI'O AKTA

OdopmiteHne JIOKAIBHOTO aKTa BBIOIHAETCS B COOTBETCTBUH C TpeOoBaHUAMH «I OCyIapCTBEHHOM
CHCTEMBl JIOKYMEHTAIlMOHHOTO obecneueHust ynpasieHus. OcHOBHbIe mojoxeHus. OoOmue
TpeOOBaHUS K JOKYMEHTaM M CIy)KOaM JTOKyMEHTAlMOHHOTO OOECIIEYCHHS», a TAKKe HOPMaMH
«YHUPUIMPOBAHHOW CHCTEMBI JOKYMEHTAlMU. YHU(UIMPOBAHHAS CHUCTEMa OpPraHU3allMOHHO-
pacropsiuTenbHON HokyMeHTanuu. TpebdoBanus k odopmienuto gokymeHToB. 'OCT P 6.302003»
(ytB. IloctanoBnenuem I'occranmapt Poccun ot 03.03.2003 Ne 65-cT «O npuUHSTHH U BBEICHUU B
JeificTBUE rocyaapcTBeHHOro cranaapra Poccuiickoit @enepanumn»). [Ipu stom:

6.1. CrpykTypa JOKAJILHOTO aKTa JOJHKHA OOECIeYMBATH JIOTHUECKOE Pa3BUTHE TEMbI MTPABOBOTO
perynupoBanus. Eciu TpeOyercst pa3bsiCHEHUE LeNeld 1 MOTHBOB MPUHSTHS JIOKAIBHOTO aKTa, TO B
IIPOEKTE JaeTCsl BCTYNMUTENbHAs 4YacTh - mpeamOyna. IlojoskeHus HOPMATHBHOIO XapakTepa B
npeamMOyIly He BKIIFOUAIOTCS.

6.2. HopmaTtuBHBIE Ipeanrcanus 0pOPMIISIOTCS B BHJIE TyHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU
muppaMu ¢ TOYKOM M 3aroJIOBKOB He MMEIOT. [IyHKTBI MOryT MOApa3JensThCsl HA IOANYHKTHI,
KOTOpPbIE MOT'YT UMETh OYKBEHHYIO U LIU(PPOBYIO HyMEPALHUIO.

6.3. 3HauuTeNbHBIEC 10 00bEMY JIOKAJIbHBIE AKThl MOT'YT JICJIUTHCS Ha IV1aBbl, KOTOPbIE HYMEPYIOTCS
PUMCKMMHU LIU(PPaMHU U UMEIOT 3ar0JI0BKH.

6.4. Ecnu B IOKaJIbHOM aKTe MPUBOJATCS TaOIULbI, TPa(UKH, KapThl, CXEMBbI, TO OHH, KaK IIPaBUJIO,
JOJDKHBI 0(OPMIIATBCSL B BUJE NMPUIIOKEHHUH, a COOTBETCTBYIOIIME IMYHKTHI aKTa JOJKHBI UMETh
CCBIJIKM Ha 3TH IIPUJIOKEHUS.

6.5. JlokanpHBIN aKT ¢ NPUIOKEHUAMH JIOJIKEH UMETh CKBO3HYIO HyMEpAalHIO CTPAHULI.

6.6. JlokanpHbIl aKkT M3NIaraeTcs Ha rocynapcTBeHHOM si3bike Poccuiickoit denepaumu U 10KeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

6.7. CrpyKTypa JOKaJIbHOIO aKTa JIOJUKHA OBbITh JIOTHYECKH 00OOCHOBAHHOMW, OTBEeUaroIiel LesM U
3a/1a4aM MpaBOro PETyJUPOBAHU, a TaKXKe 00eCTIeUMBAIOLICH JOrMYecKoe pa3BUTHE U MIPaBUIIbBHOE
NOHMMAaHNE JAHHOTO JIOKAJbHOTO aKTa.

6.8. B JOKanbHBIX aKTax JAIOTCS ONPEICIICHUS BBOJUMBIX IOPUANYECKUX, TEXHUIECKUX U JPYTHX
CHEIHAIbHBIX TEPMUHOB, €CJIM OHU HE SBISAIOTCA OOLIEM3BECTHBIMM U HEYNOTpPEOJIIEMbIMH B
3akoHozaresbeTBe Poccniickoit denepany u peruoHaIbHOM 3aKOHOJATEIbCTBE.

6.9. He momyckaercs nepenuchiBaHue ¢ 3aKOHOB. [Ipy HEOOXOMMOCTH 3TO JIEIAETCS B OTCHUTIOYHOM

dopme.

7. OCHOBHBIE TPEBOBAHUA K JIOKAJIBHBIM AKTAM

Jloxanpubie akTel 'BJIOY m0mKHBI COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSIM:
7.1. TlonmokeHHe TOJDKHO COJIEPKaTh CICAYIONTHE 00s3aTEIbHBIC PEKBU3UTHI:

* 0003Ha4YeHHE BHJIA JIOKAJTHHOTO aKTa;

* €ro HauMEHOBAHME,

* rpudbl: IPUHSITO, YTBEPKIECHO, COTJIACOBAHO;

* pPErHUCTPALIMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHUIO;

* OTMETKY O HAJIMYUU MPUIIOKEHUS U COTJIaCOBAHUS.

7.2. TlpaBuna HOKHBI COAEPkKATh CIEAYIONTNE 00s3aTENbHbIC PEKBU3UTHI:

* 0003HaYeHHE BHJIA JIOKATHHOTO aKTa;

* ero HauMeHOBaHHUE, TPUQBI IPUHATHUS U YTBEPKICHHUS;

* TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

* OTMETKY O HAJIMYUU MPUIOKEHUS, PETUCTPAIIMOHHBIA HOMED.

7.3. VIHCTpYKIMH TOJDKHBI COAEPXKATh CIEAYIomre o0s3aTeNbHbIe PEKBU3UTHI: 0003HAUCHUE BUAA



JIOKAJILHOTO aKTa; €r0 HAMMEHOBaHUE; TPU(BI IPUHSATUS U YTBEPKICHHUS; TEKCT, COOTBETCTBYIOIIU I
€ro HAMMEHOBAHUIO; OTMETKY O HAJIMYUU TPUIIOKEHUS, pETUCTPALIIOHHBINA HOMED.
7.4. TloctaHOBIEHHE JOJDKHO COJEPKATH 00S3aTEIIbHBIC PEKBU3HUTHI: o003HaYeHNE BU/IA
JOKaJbHOTO aKTa, ero HaMMEHOBAHMWE, MECTO M ATy NPHUHSATHSA, TEKCT, COOTBETCTBYIOIIUN €ro
HaMMEHOBAHHUIO; JIOJDKHOCTh, (PaMUIINIO, MHULIMABI U TIOIKCH JIMIA, BBIHECIIETO MMOCTAaHOBIICHHE;
OTTHUCK TI€YaTH.
7.5. Pemienust DOJDKHBI COAEPKATh CIEAYIONIUE PEKBU3HUTHL: 0003HAYEHUE BHUJIA JIOKAIBHOTO aKTa;
MECTO W JaTy MPUHATHSA, TEKCT, JOJDKHOCTh, (PaMUINIO, HMHUIMAJIB! M MOANUCH JIUIA, PHUHSIBILETO
pelIeHne, OTTUCK MeYaTy.
7.6. Ilpukassl u pacnopspkenust pykosogurenst OO TOMHKHBI COAEPIKaTh CIEAYIONINE 00s3aTelbHbIe
PEKBU3UTHI: 0003HAUEHUE BUAA JIOKAIBHOTO aKTa M €ro HaMMEHOBAHWE; MECTO U JaTy MPHHATHS,
PETUCTPAIIMOHHBIN HOMED, TEKCT, JOLKHOCTD, (PaMHUITHI0, HHULIMANIBI U toAnuchk pykooautens OO.
[Tpuka3sbl u pacnopsbkeHus BbInoaHATCs Ha 6nanke OO.
7.7. TIpOTOKOJBI U aKThI TOJKHBI COAEPKATH CIEAYIOIINE 00s3aTeNbHbIE PEKBU3UTHI: 0003HAYCHHE
BUJA JIOKALHOTO aKTa; MECTO M JaTy HNpPUHATHSA, HOMEp; CIHCOK NPUCYTCTBYIOIIMX, TEKCT,
CoJIep>Kalliil MOBECTKY JIHS, OMMCAaHUE X0Ja, TOPSAKA U MPOLEIYpPhl COBEPIIAEMbIX ONPEACICHHBIX
(ropuauYecKy 3HAUYMMBIX) JEHCTBUH JIMOO OTCYTCTBHE ONPEICICHHBIX (DAaKTOB; HOKHOCTD,
dbamunuio, MHULNKAIBL U TMOANKUCH NUNA (JIUI), COCTABUBIIMX WM NPUHUMABIIMX Y4acTHUE B
COCTaBJICHUH MPOTOKOJIA WM aKTa.
7.8. Meroanueckue peKOMEHJAlMU TOJKHBI COAEPKATh CIEAYIOUUE 00s3aTeNbHbIE PEKBU3UTHI:
o0o3HayeHHe BHJA JIOKAIBHOTO aKTa, MECTO W JaTy MPUHATUSA, €ro HauMEHOBAaHHE, TEKCT,
COOTBETCTBYIOIIMK €ro HaMMEHOBAaHHUIO M COJEPKalllMil yKa3aHWe Ha BUJ, HAUMEHOBAHHE U JaTy
OPUHITUS TPAaBUI WM HHCTPYKIMI, HOPMBI KOTOPBIX PAa3bSICHAIOTCS, KOHKPETU3HPYIOTCS WIH
NEeTATH3UPYIOTCS METOAMYECKUMH PEKOMEHIALUSMHE; TOJKHOCTD, (DaMIITUS, WHUIHAIIB JIATA (JTHII),
COCTaBHMBIINX METOJUYECKHE PEKOMEHIAIIHH.
7.9. TIporpamMMsl 1 TIIaHBI JOJDKHBI COJIEPIKATh CIIEIYIOIINE 00s3aTEIbHBIC PEKBU3UTHI: 0003HAUCHHE
BUJA JIOKQIHHOTO aKTa; MECTO W JaTy TNPUHITHSA, HaUMEHOBAaHHME W TEKCT JIOKAIBHOTO aKTa,
COOTBETCTBYIOIIME €0 HAMMEHOBAHUIO.
7.10. JloipkHOCTHAsT MHCTPYKIHS Pa0OTHUKA JIOJDKHA COJCpPXKaTh CICAYIOIINE pa3felibl: OOIue
MIOJIOKEHHS, OCHOBHBIE 3aJ[aud, MpaBa, IPeNOCTaBIseMble PaOOTHUKY W €ro OO0sS3aHHOCTH,
B3aWMOJICHCTBHS;, OTBETCTBEHHOCTh 32 HEKAYeCTBEHHOE W HECBOCBPEMEHHOE BBIIOJIHEHUE
(HeucrnoJiHeHne) 00S3aHHOCTEH, MPETyCMOTPEHHBIX JIOHKHOCTHON WHCTPYKIMEH; TpeOoBaHUS K
pabotauky. Ilpm pa3paboTke JOIKHOCTHBIX HWHCTPYKIHMHA PaOOTHHUKOB  PEKOMEHIYETCs
PYKOBOJICTBOBATHCSI:
* EnuHbIM KBATH(DUKAITMOHHBIM CIIPAaBOYHUKOM JOJDKHOCTEH PYKOBOJUTEIICH, CIICIINAIMCTOB U
CIIyXaIux, paznen «KBanupukanoHHbIe XapaKTePUCTUKH JOHKHOCTEH paOOTHUKOB 00pa30BaHUY,
YTBEP)KJICHHOM MpHUKa30M MUHHCTEPCTBA 3/IpaBOOXPAHEHHS U COLMAIBHOTO pa3BUTHUs Poccuiickoit
Oeneparuu ot 26.08.2010 . Ne 761 u (3apeructpupoBan Muntoct P® ot 06.10.10 r. per. Ne
186338), c "3MEHEHNUAMHU, BHECEHHBIMU IIPUKa30M MUHUCTEPCTBA
3paBOOXpaHeHuss U coruanbHoro passutus PD ot 31.05.2011 r. Ne 448H (3apeructpupoBaH
Muntoct PO 01.07.2011 r. per. Ne 21240).
* KBanuukanoHHBIM CIIPAaBOYHUKOM Tpodeccrii pabodnx, KOTOPHIM YCTAaHABIUBAIOTCS MECSUHBIC
oxusazpl, yTB. [TocranoBnenuem ['ockomutera CCCP 1o Tpyay cornaibHbIM BOIIpOCam
BIICIIC ot 20.02.1984 1. Ne 58/3-102 (c u3mMeHeHussMu u gfonodHeHUsIME OT 13.12.1989 1. Ne 497/25-
10).



* KBann(ukanmoHHBIM CIPAaBOYHUKOM JOJKHOCTEH pPYKOBOJIWTENEH, CHEIUAINCTOB W JAPYTUX
cnyxamux (yrB. IlocranoBnennem Muntpyna P® or 21.08.1998 r. Ne 37 (B pen. Ilpukasos
Mumnznpascoupazsutus PO ot 14 mapra 2011 r. Ne 194)

* Tpynosbim kogekcoM Pocculickor denepanuu.

» OenepalibHBIMU TOCYAAPCTBEHHBIME TPEOOBAHUSMU JIOIIKOJILHOTO 00pa3oBanus B PO.

* IIpodeccroHanbHBIM CTAaHAAPTOM TEJATOTUYECKOr0 pabOTHHKA, YTBEP)KACHHBIM IPHKA30M
MuHnuctepcTBa TpyAa U coluanbHou 3auuThl Poccuiickoit @eneparuu ot 18 oktsi6ps 2013 r. Ne 5441
(Bctymaer B cuny ¢ 01.01.2015 r.) Ilemaror (memarorudeckasi AESTENbHOCTh B JOIIKOJIBHOM,
HAYaJILHOM 001IeM, OCHOBHOM 00111eM, cpeiHeM o0I1ieM 00pa3oBaHnM) (BOCITUTATEINb, YIUTEIh)
7.11. Ilpy DOATOTOBKE JIOKAJIBHBIX AaKTOB, PETYIUPYIOIIUX COLUAIBHO-TPYAOBBIE OTHOLUEHUS
(HarpuMep, KOJIIEKTUBHBIM JOTOBOp, IpaBWJIa BHYTPEHHErO paclopsjika W Jp.) CIeayeT
PYKOBOJICTBOBATbCS PEKOMEHIALIUSAMU O HUX.

7.12. Cpeau nokanpHbix akToB I'BJIOY BbhIcmyto ropuamueckyro cuiny umeer YcraB ['B/IOVY.
[Toatomy nmpunumaemsbie B 'BJIOY nokanbHbIe aKThl HE TOJKHBI TPOTUBOPEYUTH €TI0 Y CTaBy.

8. JOKYMEHTALUA

8.1. JlokanmpHbIE aKTHI MPOXOAT MPOLEAYPY PETUCTPAIMH B CIICIIMATBHOM KypHAJIe.

8.2. OOs3aTeNbHOM PETHCTPAlMK TOAJICKAT TIOJIOKEHUS, NpaBUia, WHCTPYKIUH, NPUKA3bl U
pacnopsiokenust pykosogutens ['BIOY.

8.3. Perucrpanmio JOKaIbHBIX aKTOB OCYILIECTBIISIET OTBETCTBEHHBIN 32 BEICHUE JICIIOTIPOU3BO/ICTBA
COTJIACHO MHCTPYKLMHU 110 Aesonpou3BoAcTBy B [ BJIOY.

8.4. Peructpanus MOJIOKEHH, NPaBWI W WHCTPYKIMUH OCYIIECTBISECTCS HE TMO3JHEE IHSA HX
yrBepxaeHust pykopoguteneM ['BJIOY, npuka3zoB u pacnopsbxenuilt pyxosogutens ['BJIOY - ne
MO3/HEeEe AHA UX U3JaHUS.

9. MIOPAIOK BHECEHU A N3MEHEHUU 1 I[OHOJIHEHHPI B JIOKAJIBHBIE AKTBI

9.1. B geiictBytomue B 'B/IOY nokanbHbie akThl MOTYT ObITh BHECEHBI H3MEHEHUS M TOTIOJTHEHHUS.
9.2. Tlopsinok BHECeHUS M3MEHEHUH W JOMONHEeHUW B NokanbHble akThl ' BJIOY ompenensiercs B
CaMMX JIOKaJbHBIX aKTax. B OCTalbHBIX CilydasX HU3MEHEHHsI U JIONOJHEHUs] OCYILLECTBISIOTCA B
CIIEAYIOLLEM MOPSJIKE:

* BHeceHne M3MEHEHHUI U JONOJIHEHUN OCYILECTBIISAETCS B MOPSIKE, YCTAHOBJIEHHOM B JIOKAJIBHOM
HOPMAaTHBHOM aKT€, HA OCHOBAHHH KOTOPOTO BHOCATCS U3MEHEHHUS;

* W3MEHEHUS U JOTIOJTHEHUS B JIOKAJIbHBIE aKThI: TTOJIOKEHUS IIPUHSTHIE 0€3 COTJIACOBAHUS C OPTaHOM
yOpaBjieHus: (CaMOyIpaBJCHUs), TMpaBUjia, WHCTPYKIUHU, TPOTPaMMbI, IUIaHBI, MOCTAHOBIICHUS,
peuieHus, npukassl U pacnopsbkeHus pykosoaurtens ['B/IOY, BHocATCS myTem M3IaHUs NpUKas3a
pykoBoaurens ['BJIOY o BHeceHUM W3MEHEHUI WU JOTIOJIHEHUH B JIOKAIbHBI HOPMATUBHBIN AKT;

* U3MEHEHUsS W JOMOJHEHHS B TMOJIOKEHUS, NPHUHATHIE IIOCIE COIVIaCOBAHUS C OPraHoOM
TOCYJapCTBEHHO-OOIIECTBEHHOTO YIPABJICHHUS (CaMOYIpPaBJICHUS), BHOCATCS TIYTeM H3JaHUSA
npukasza pykopoautens ['6/IOY o BHeceHMM W3MEHEHUM WU JONOJHEHHWH B JIOKAJIbHBIM akKT, C
MPEBAPUTEIILHBIM TTOJYYEHHEM OT HETO COTJIACHS.

9.3. M3MeHeHUs U JOMOJIHEHUS B JIOKAIBHBIN aKT BCTYIAIOT B CHITY C JaThl, yKa3aHHOW B TPUKa3e O
BHECEHWH W3MEHEHWN WA JOMOJHEHUHN B JIOKAIbHBII HOPMATHBHBIM aKT, a B CIy4ae OTCYTCTBHS
yKa3aHHS B HEM JIaThI - [0 UICTEYEHNUH 7 KAJICHIAPHBIX THEH C aThl BCTYIUUIEHUS MPUKa3a O BHECEHUHU
VM3MEHEHUH WJIH JOTIOJIHEHUH B JIOKAJIBHBINA AKT B CHILY.

9.4. V3MeHeHUs W AOMOJIHEHUS B MPEINUCAHUS U TpeOOBAHUS, TPOTOKOIBI M aKThI, METOUYECKHE
PEKOMEHJAIINH, AKTHI O MPU3HAHUM JIOKAJIBHBIX aKTOB, YTPATUBIIUMHU CHITY, HE BHOCSITCA.



10. BAKJIKOUMUTEJIBHBIE [TOJIOXKEHUA
10.1. Hacrosiiee IlonoskeHne nouiexuT 00s3aTeIbHOMY COTJIACOBAHUIO C OPTaHOM CAMOYITPABICHHS
I'bJ1OY.

T'OCYJAPCTBEHHOE BIO’)KETHOE JOIIKOJbHOE OBPA3OBATEJIbHOE YUYPEKJIEHUE JETCKUAMA CAJl Ne 104 KOMBUHUPOBAHHOI'O BUJA
HEBCKOI'O PAMOHA CAHKT-IIETEPBYPT A, PomanoBa A.B., 3aBeayonuii
01.09.2022 08:49 (MSK) Ceprudpurar 9A541131CEF3AAICB3ADFCOE9CC39F59




